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ONAK. Excnept 8 Jeicrene Eaponeitcki coymanes GoHa
EsponefRcku cu03 VWinsectnymn B xopaTa

UC “KoHTpon”
PbLKoBoACTBO 3a ynoTpeba —
EnNeKTpOHHU yCcnyru

lMpoekmbm ,,HadzpaxdaHe Ha Cucmemama 3a yrnpasrneHue Ha rnpuxodume ype3 paspabomeaHe Ha
cogbmyepHoO npurioxeHue 8 Nookperna Ha KoHmponHama detiHocm e HAI — MiHghopmayuoHHa cucmema
,KoHmpon” ce ocbuwecmesiea ¢ gpuHaHcosama rnodkpena Ha OnepamueHa ripoepama ,,AGMUHUCMpPamueeH
Kanayumem’”, cb¢buHaHcupaHa om Eeponelickusi cbro3 upe3 Eeponelickusi coyuaneH ¢hoHO



1 Uen

HacToswoTo pbKOBOACTBO NpeAcTaBnsdBa ykasaHue 3a ynotpeba 3a kpanHuTe noTpebuTtenu Ha
enekTpoHHuTe ycnyru Ha HgdopmauunoHHa cuctemata ,KoHtpon” (UC ,KoHTpon”).

C'b,El,'bp)KaHI/IeTO Ha yKa3aHUeTo € OAONbIIHEHO C NpuUuMepn N CHUMKU Ha UAn ekpaH UM 4actu OT Hero,
Ha KOUTO ce AEeMOHCTpupa onmcaHata (PYHKUMOHANHOCT. [laHHMTe, BU3yanu3mMpaHu Ha Te3u ekpaHu
ca npumepHW/TectoBM M crniegea ga 6baaTt manonseaHM camo 3a pedepeHuus npum paboTta cbe
cuctemarTa.

2 0O6uwo onucaHue

EnektpoHHuTe ycnyrm Ha NC ,KoHTpon” ca 4oCcTbNHM CnpsiMo o0 MTe npaBuna 3a 4ocTbn 1 paboTa ¢
€NeKTPOHHUTE YCnyrn onucaHn B www.nap.bg. Cucrtemata npenocTaBs CriegHUTE eneKTPOHHU
ycnyrn, OOCTbMHKM ¢ KBanuduumpaH enektpoHeH nognuc (KEMM), kouto morat ga 6baat nsnonseaHu
oT knueHTnTe Ha HATT:

e BpbuBaHe n npegocTaBsiHe Ha AOKYMEHTU Ha kKnueHTuTe Ha HAI B pamMKkuTe Ha KOHTPONHU
npou3BoAcCTBa

Ycnyrata npegoctaBs (PYHKUMOHANMHOCT 3a noflydyaBaHe OT CTpaHa Ha knveHTute Ha HAI Ha
n3npateHuTe 3a BpbYBaHE MO €NEeKTPOHEH MbT AOKYMEHTU B PAMKUTE Ha M3BbPLUBAHUTE KOHTPOSHU
npon3BoACTBa.

B ponbnHenne, UC "KoHTpon" npepoctaBs Bb3MOXHOCT 3a BpbYBaHe Ha AOKYMEHTM U 4pes
npenparka 3a cBansiHe B U3NpaTeHOo OT cucTemara enekTpPOHHO CbobLLEHNE 0O eNEKTPOHEH adpec 3a
KOpPECMNOHAEHUMSI Ha 3a4bJPKEHOTO NnLe.

. NMopaBaHe Ha AOKYMEHTHU oT 3B paMKUTe Ha KOHTPOJIHN npou3BoACTBa

YCnyraTa npenoctaBA Bb3MOXHOCT 3a nNogaBaHe Ha OOKYMEHTU OT CTpaHa Ha KIMEeHTUTE Ha HAT n
MOXe [Oa Ce M3non3Ba B Xo04a Ha U3BBLPLIBAHETO Ha MNMpoBepKa UM peBu3nAa UM B paMKUTE Ha 14-
OHEBEH CPOK cnea TAXHOTO NPUKITo4YBaHe.

(] CnpaBKa OTHOCHO NPUKNH4YUINnNTe U TeKyn KOHTPOJTHU npon3BoacTBa cnpsaMo 35

Upes ycnyrata knueHTtuTe Ha HAI morat ga ce MHdopmmupaT OTHOCHO KOHTPOJSHM MPOM3BOACTBA —
PeBM3UM UMW MPOBEPKWU, OCHLLECTBABAHM crnpsMo Tax. [pousBodcTBaTa, 3a KOUTO € HanuyHa
nHopMaLMsA B eNeKTPOHHaTa ycryra ca TEeKyLLUW PEBU3UM U NPOBEPKU, Bb3NOXKEHN UM N3BbPLLIBAHN
crel HeMHOTO CcTapTUpaHe, KakTo W MPUKMIOYUNN PEBU3MOHHU MPOWU3BOACTBA Bb3MNOXEHU cneq
01.01.2009rr.

Kato knueHT Ha HAIl n B kadyectBoTo Bu Ha 3J1, ako nmaTte nogageHo 3asiBrieHMe 3a OOCTbMN Ao
enekTpoHHuTe ycnyrn Ha HAIT 3a KEI, To aBToMaTuyHO We nonyyute A4oCcTbN 1 Ao ycnyrute Ha NC
.KoHTpon”, 6e3 oa e Heo6xoAMMO NpeanpueMaHe Ha Apyru oencTeus. B To3m cnydan, JOMbIHUTENHO
noJaBaHe Ha 3asiBfieHne 3a JOCTbN A0 eneKTpoHHUTe ycnyrn Ha VIC KoHTpon” He e Heobxoaumo.

BbB BCM4YKM ocTaHanu cnyyau, TpsioBa ga 6bae nogageHo 3asBreHve 3a 4oCTbN A0 efHa WUnm noeseve
OT eneKkTpoHHUTe ycnyrn npegoctassHu ot NC ,KoHTpon”.

e CnpaBka 3a BpbuYeHutTe/nony4vyeHute ot HAI pokymeHTM u nopgageHute kbm HAI
AOKyMeHTU oT 3J1 B paMKuUTe Ha KOHTPOJNHU NPON3BOACTBA

Ycnyrata npegocTtaBs Bb3MOXHOCT Ha knveHTuTe Ha HAI ga 6bgat mHdopmupaHu 3a Buaa M
crtatyca Ha nonyveHute ot HAIT AOKYMeHTM — nsgageHn, BpbYeHU UM nNpefocTaBeHn, KakTo 1 3a
cTtaTtyca Ha nogageHute kbM HAIT 4OKYMEHTW MO eNeKTPOHEH MbT.
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3 W3nonsBaHu TepMUHU

YWNH Ha npon3BoACTBO — YHMKANeH MAEHTUMUKALMOHEH HOMEP Ha MPOM3BOACTBO (pPeBU3NS
U npoBepka).

YWNH Ha goKyMeHT — YHuKaneH naeHtudukaumMoHeH HOMep Ha OOKYMEHT nsgaBaH B xofa Ha
Npon3BOACTBOTO UMW NOAaAEH Npe3 eNneKkTpoHHaTa ycrnyra.

3J1 — 3agbrkeHo nuue.

4 Bxop B cuctemarta

3a pgoctbn ao enekrtpoHHute yenyrn Ha IC KoHTpon e Heobxoauma otopusaums ¢ KEIN B NopTana Ha
HAIN. Ako HAMaTe nogageHo 3asBneHwe 3a enekTpoHHuTe ycnyrn Ha NC KoHTpon, moxeTe ga ro
HanpaBuTe OT MeHto Ycnyru > 3asaBneHns 3a 4octbn Ao yenyrute Ha HAT.

M HALUMOHAAHA AFEHUMA 3A NPUXOAMTE v
SES 2 NOPTAA 3A EAEK TPOHNM YOAYTH

F AGCTW A0 yenyiute sa HAT

SAATARING X DOAANAMME Ma Aowysmtt e © KETI 5 3aanmmenso ro e

S2NNNAVIME 38 BOAABMO MA QOKYPHTE C KETT 00 yITR/MOMOUE0 1l

CRpansn 30 LOCT D A0 oK) PO yonyrs ma HAN

Que. 1.lMMopman Ha HATT

Bcsako 3agbmkeHO nuue Moxe Aa nogage 3asiBrieHne 3a JOCTbM OO HAKOS MMM BCUYKU €NEKTPOHHM
ycnyrn Ha IC ,KoHTpon”, kakTo crneaBa:

BpbuBaHe n npegocrtaBsaHe Ha OOKYMEHTM Ha KnueHTuTe Ha HAIT B pamkuTe Ha KOHTPONHM
Npon3BOACTBA;

MopaBaHe Ha AokymMeHTU OT 3J1 B paMKuTE Ha KOHTPOSHWU NPOM3BOACTBA;

Cnpagka 3a BpbyeHuTe/nonyvyeHmte ot HAIM gokymeHTn n nogageHmte kbM HATT gokyMeHTH
ot 3J1 B pamknTe Ha KOHTPOMHM NPOU3BOACTRA;

CnpaBka OTHOCHO NPUKIIOYUINTE U TEKYLLW KOHTPOMHU Npom3BoacTBa cnpsmo 3J1.

EnekTpoHHUTE ycnyru moraTt Aa ce JocTbnaT npes3 nsbop Ha G6yToHa ,Bxon” cpelly Bcska ycnyra B
noptana Ha HAIT:
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Que. 2.Ycnyau Ha MC ,,KoHmpon”

4.1 BpbuyBaHe u npeaocTtaBsAHE HAa AOKYMEHTU Ha KITMEeHTUTe Ha
HAI B paMmKkute Ha KOHTPOMHM NPOU3BOACTBA

Mpu n3bop Ha ycnyraTta ,BpbyBaHe u npegocTaBaAHE Ha JOKYMEHTU Ha knueHTtute Ha HAI B pamkute
Ha KOHTPOSIHU MPOM3BOACTBA”, Ce 3apexda CMUCBK C BCUYKM TEKYLUM NPOM3BOACTBA 3a CbOTBETHOTO
3J1, B KOUTO MMa OOKYMEHTU, NoANexXalln Ha BpbYBaHe Unu ca Gunm BpbyYeHN NO €NEKTPOHEH NbT:

MALIMOMAAMA AT EMALAA DA NPVIOONTE v
DOFTAA DA EALX TROMMM YOANTW

BPuNBane n NPOAOCTARRME HE SOKYMENTH HE KNMenTHTE Ha MAT & pasesTe Ha
ROMTRONMK NPOWIBOAaCTES
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Que. 3.Cnuckk ¢ npoussodcmea

CnncbkbT € npon3BoAcTBa CbAbpXa crnegHuTte netannu:

e Homep Ha npousBoactBo — YMH Ha peBuavMaTa unv npoBepkaTa, KOWTO NpeAcTaBnsiBa
XUMNEPNHK KbM CTpaHuuaTta ¢ LOKYMEHTM 3a NnosydaBaHe.

e TunHa npon3BoacCTBOTO — Bb3MOXHUTE TUMOBE Ca PEBU3NA U NMPOBEpPKa.

e OOGekT Ha npon3BoACTBOTO — WMMe Ha 3abJDKeHOTO Juue, KOeTo € CTpaHata B
npon3BoaCcTBOTO.

e CraTyc Ha NPON3BOACTBOTO — Bb3MOXHMUTE CTaTyCu ca:

O

Bb3noxeHa peBun3na — o6pa3yBaHo € pPeBM3NOHHO NMpoun3BoACTBO W 3anoBenra 3a
Bb31araHe Ha peBu3ndaTa € B npouec Ha Bpb4BaHe.

Tekywa pesusus — 3arnosBefTa 3a BbanaraHe Ha peBuanst e BpbyeHa Ha 3J1 unu Ha
HEroB yMbNHOMOLLEH NPeACTaBUTEN U PEBU3NSTA € B NPOLIEC Ha U3MbITHEHUE.

CI'IpFlHa peBun3na — m3gageHa e 3anoBen ga BpemMeHHO CnupaHe U3NbIIHEHWETO Ha
peBun3nATa 3a onpenerieH Cpok Unm 0o otnagaHeTo Ha onpenereHn obcTosTencTea.

C vn3gapeH peBusnoHeH goknag (PL) — peBusnsita e ¢ nsgageH peBU3MOHEH AoKNazg
1 TOW e B NpoLecC Ha BpbYBaHe.

C nsganeH v BpbyeH Pl — peBusmsATa e ¢ u3aafeH M BpbYeH PEeBU3MOHEH Aoknaa v
MoxXe fa 6bhe nogaBaHo Bb3paXKeHWe No Hero.

C nspaneH pesusnoHeH akT (PA) — peBusudaTta e ¢ nsgageH peBM3MOHEH akT U TON € B
npoLec Ha BpbYBaHe.

MpukniodeHa peBu3Ms — U3OadeH € PEBU3NOHEH akT/3anoBed 3a MpekpaTtsiBaHe,
KOUTO/KOATO € Bun/a BpbyeH/a Ha nuueTo. Teye 14 gHEBHUSI CPOK 3a OOXanBaHe Ha
pesynraTa OT peBu3undaTa.
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o Tekywa npoBepka — obpa3yBaHa € NpoBepka W NoHe eAuH OOKYMEHT € 6un BpbYeH
WK un3npaTteH 3a BpbyBaHe MO eneKTpoHeH NMbT Ha 3J1 UNKU HeroB YMbIIHOMOLLEH
npeacTaeuTen.

o CnpsiHa npoBepka — n3gageHa e 3anoseq [a BPEMEHHO crnvpaHe U3MbIHEHMETO Ha
npoBepka 3a onpeaeneH CPoK U1 Ao oTnagaHeTo Ha onpeaeneHyn obcToaTencTea.

o [puknioyeHa npoBepka — M3gadeH e MPUKIYBaWMUS OOKYMEHT/M 3a cboTBeTHaTa
npoBepka (AKT 3a npuxBalaHe W Bb3CTAHOBsIBaHe, AKT 3a YCTaHOBsIBAaHE Ha
3a4bIKEHUst U ap.)

o [lpekpaTteHa peBu3Msa/NpoBepka — Wu3gageHa € 3anoBeq 3a MNpekpaTsBaHe Ha
Nnpon3BOACTBOTO Ha OCHoBaHue yn. 36, an. 1 ot JOTK.

o HavanHa AaTta — gaTta Ha Bb3flaraHe Ha CbOTBETHOTO Npon3BoACTBO.
e KpanHa gaTta — gata Ha u3gaBaHe Ha NPUKYBaLLMA JOKYMEHT Ha NMPOM3BOACTBOTO.
e TeputopuanHa pgupekumss — KOMMNETEHTHa TepuTopuanHa Aaupekuus Ha pesususta/
nposepkara.
4.1.1 OoKymeHTM 3a nony4yaBaHe B NpOU3BOACTBO

N3bepeTe KOHKPETHO MpPOM3BOACTBO KaTO KIMMKHETE BbPXY HEroBus Homep (Hanpumep P-
22221414000193). CuctemaTta oTBaps cTpaHuua C obwa uHpopmauus 3a 3agbimHKEHOTO Nuue,
NPoM3BOACTBOTO M Tabnuua ¢ noanexalinte Ha BpbyYBaHe JOKYMEHTU UMK BeYe BpbYEHUTE TakmBa.
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Que. 4.BpbvyeH doKymeHm

Bcekun peq ot Tabnuuarta ¢ 4OKyMEHTM npeactasnssa annos apxus (zip) ¢ Habop OT Nnognexawuy Ha
BpbYBaHE UMM BeYe BPbYEHN OOKYMEHTU. Bb3MOXHWUTE cTaTycn Ha AOKyMeHTuTe ca: ,3a BpbyBaHe",
»3a npegoctaesHe’, ,.BpbyueH* n lpenocraBeH”.

Ooxywmesmn

Rangem wowep » ats o trme Ramgaiew 38

Que. 5.[JokymeHm 3a epbysaHe

I'Ipvl NbPBOTO aKTUBMpaHe Ha npenparkata OT CTpaHuuaTta, ce Busyanmsmpa cboOLlleHne, Ye creq
n3terndaHe, JOKyMeHTUTE B apxXxmBa Ce CHMUTaT 3a BPbYEHW.
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Que. 6.CbobweHue 3a 8pbysaHe
Bp'quaHeTo No eNIeKTPOHEH NBbT € PaBHOCUJTHO Ha BPbYBaHETO Ha XapTusA.

MN3TerneHnsT apxvB CbabpiKa edvH Uy noseve AOKYMEHTW, U3NpaTeEHN 3a BpbYBaHe/mpeaocTaBsiHe
oT HAIM n Mmoxe Aa 6bae OTBOPEH CbC CTaHAAPTEH apXMBaTop — Harnpumep 7-zip.

ApPXVBBT C JOKYMEHTM 3a BPbYBaHE CbAbpXa OPUTMHANUTE Ha U3npaTteHuTe 3a BpbyBaHe JOKYMEHTU
BbB popmat pdf N CbOTBETHWUTE MpuUnexalim enekTPOHHW NoAMnuCK 3a BCEKU OT AOKYMEHTUTE BbB
dopmar p7s.

H Name Sae Packed T. © Modified CRC32

Ll Foides
8 P-22220014000011-020-01_ORGES.pdf 87023 €900 POF. 16520141 13 TETTER64
& P-22220014000011-020-01_ ORGES pdtpTs jam 2152 PGS 165201413 0CBIBALE

Que. 7.CbObpxKaHUe Ha apxus

B cnyyanm Ha BkniouBaHe B apxuBa Ha npaseH WabnoH Ha JOKYMEHT, KOWTO criefBa Aa MOnbiHUTE U
nanpatute B HAIN (Hanpumep CnpaBka 3a Hanu4yHUTE HEOABWXUMU UMOTH), TON Le Obae Hann4yeH BbB
dopmaT, noaxogsuy 3a oteapsaHe ¢ MS Word Bepcusa 2003 nnm no-Bucoka, 1 Hama ga 6bae nognucaH
C eNeKTPOHeH noanuc.

Mpes ycnyrata ,BpbyBaHe M npefocTaBsAHE Ha OOKYMEHTU Ha knveHTute Ha HAI B pamkute Ha
KOHTPOMHM NpoOM3BOACTBA” LWe uMMaTe [JOCTbM A0 BCUYKM MOJTyYEHM [OKYMEHTW, [oKaTo
NPOM3BOACTBOTO € TEKYLWO M 14 OHW crned HEeroBoTO MPUKMOYBaHe (4aTta Ha usgaBaHe Ha (buHaneH
OOKYMEHT — pEeBM3WOHEH akT, akT 3a MnpuxBallaHe W Bb3cTaHoBsABaHe u ap). Cred To3nm CpoOK,
OOKYMEHTUTE He MoraT Aa 6baaT nsTernsiHu npes ycnyrara.

4.1.2 BpbuBaHe Ha JOKYMEHTU 4Ype3 npenpartka B eNIeKTPOHHO CboOLieHue
(e-mail)

3a BCekM OOKYMEHT (UMM apxXuB C AOKYMEHTW), M3MnpaTeH 3a efeKTPOHHO BpbyBaHe OT opraH o
npuxoaute, no  wumenn we nornyynMTe  enekTpoHHO  cboblieHMe ¢ nogaTen
nracontrol.eservices@nra.bg, cbabpXallo aBTOMATU4YHO reHepupaHa npenpaTka 3a cBansHe Ha
apxuea. MoxeTe ga uv3nonseaTe ycrnyrata 3a BpbyYBaHe Ha [OKYMEHTW 4pe3 akTuBMpaHe Ha
npenparkarta B U3npaTeHoTO eNleKTPOHHO cbobLueHne, 6e3 fa e HeobxoaumMa peructpauusi B nopTtana
Ha HAT.

EnekTpoHHOTO CbOOLlEHMe cbabpka OnMcaHue Ha [AOKYMEHTWUTE, KOWUTO LWe ObaaT BpbYeHU U
npegynpeauTenHa MHGOpMauus, Ye npu akTMBMpaHe Ha nperpaTtkata AOKYMEHTWTe ce cuuTaT 3a
BpbYeHu:
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YBAKAEMU/A I'OCIIO/IHUH / T'OCIIOKO,
C nHacmosawomo Bu npedocmassam no eiekmponer n'bm cieOHus/me 0OKYMeHm/u, Kakmo u
NPUNOIICEHUSL KoM He20/MAX:

1. 3anoeeo 3a év3nacane na pesusus - No P-22220614000074-020-01 / 26.05.2014.

3a 0a npeecnedame usnpamenume OOKyMeHmu, cled8a 04 aKMueupame NPULONCeHama
npenpamxa ...

Cvenacno un. 30, an. 6 om JIOIIK, akxmusupanemo Ha eNeKMpPOHHAMA NPENnpamKa uje
2eHepupa eneKmpoHHO cbobweHue Kvm cucmemama Ha HAII, koemo we yodocmosepu
U3BLPULEHOO NPEOOCMABAHEe HA OOKYMEHmuUme, N0CO4eHU 8 HACMOAUWOMO CbOOWEeHUe.

®ue. 8.MpumepHo cbObPKaHUE Ha eIeKMPOHHOMO CboblyeHuUe

,anaTa Ha NBbPBOTO HATUCKAaHEe Ha eJIeKTPOHHAaTa npenpaTtka ce npuemMa 3a gata Ha Bpb4BaHe
Ha OOKYMEeHTUuTe.

EnHoBpeMeHHO € u3npalaHeTo Ha enekTpoHHOTO CbOOLLeHWe ¢ npenpaTkata, JOKYMeHTUuTe ctasar
AOCTBIHMW 3a NonyyYaBaHe v B enekTpoHHaTa ycnyra, npegnaraHa ot NC ,KoHTpon® n moxeTe ga rm
cBanuTe B cny4an, 4e umarte Heobxogmmarta permcTpaums.

lMpeueHKka Ha 3aabIMPKEHOTO NMLE €, KON Ha4MH 3a nofyyYyaBaHe Ha JOKYMEHTUTE e 1M3non3ea — npes
€reKTPOHHOTO CcbobLeHne ¢ npenpatkata wnv npe3 dQyHKUMOHanNHoCTTa 3a norydyaBaHe Ha
AOKYMEHTW B enekTpoHHUS noptan Ha HATT.

4.2 TNMopaBaHe Ha AOKYyMeHTH OoT 3J1 B paMKUTE Ha KOHTPOJTHU
npon3BOACTBA

Mpwv n3bop Ha ycnyraTa ,MogaBaHe Ha AokyMeHTU oT 3J1 B paMKuTe Ha KOHTPOJTHM NPOM3BOACTBA”, ce
BM3yanuaupa CrMcbKk C BCUYKM MPoM3BOACTBa 3a cboTBeTHOTO 3J1, 3a kOWTO MoraTt da ce nogaear
JAOKYMEHTH.

Nogasane Ha QOxyMenT OT 31 B PAMENTE K8 KONTRONMK NPOMIBSOACTES

-y .« . - 2a mpow B e PTHT A8 Tpem TRE TRe  Reeanes MTI Siaees RIS | IGOTIEEATS MEpename

@ue. 9.poussodcmea, 3a KoumMo Moxe O0a ce nodasam OOKyMeHmu

Mpu n3GOp Ha KOHKPETHO MPOM3BOACTBO Ce 3apexaa CTpaHuMua c obwa uHdopmauus 3a
3a4b/HKEHOTO NnLe, NPOU3BOACTBOTO M CMIUCHK C NoAafeHUTe 40 MOMEHTa JOKYMEHTU B pamKuTe Ha
peBu3usiTa/npoBepkara.
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Que. 10.4emadinu 3a rnpousso0cmeo

MoxeTe foa U3TernuTe apxve ¢ Beye NodadeHuTe OOKYMEHTU MNW fa noganete HOB AOKYMEHT KbM

HAI.

[MopgaBaHeTO Ha HOB [OOKYMEHT Ce OCbLLecTBsBa 4pe3 HaTuckaHe Ha OyToH [llogaBaHe Ha HOB
AOKYMeHT". YcnyraTa 3apexaa cTpaHuua ¢ oblm AaHHU 3a NPOM3BOACTBOTO M Bb3MOXHOCT 3a M3bop
Ha TUN Ha OOKYMeHTa, KOMTO wWe nogagete kbmM HAI. Bb3aMoXHWTE TMNOBE OOKYMEHTWU ca, KakTo

cnegea.

MckaHe 3a oTBOA OT yyacTue B npou3BoacTBo — Monba 3a oTBexaaHe Ha crnyxuTen, oT
yyactTme B NMPOU3BOACTBOTO Ha OCHOBaHMA no yn. 76, an. 1 ot OOIK. AgpecaTtbT ce
n3brpa aBTOMaTUYHO;

WckaHe 3a Bb3naraHe Ha ekcneptmsa oT 3J1 (Kgo-26) — MonbGa 3a Bb3naraHe Ha
ekcnepTmnsa. AgpecaTtbT ce n3bnpa aBTOMaTUYHO;

Mon6a — Mon6a B cBob6oaeH TekcT. AgpecaTsT ce n3buvpa ot notTpebuTens;

WckaHe 3a oTcTpaHsaBaHe Ha ekcnepT — Monba 3a ocBoboxgasaHe OT Bb3roxeHa 3agava
Ha eKkcrnepT No NPOM3BOACTBOTO. AgpecaTtbT ce M3bupa aBTOMaTUYHO;

Monba 3a nonpaBka Ha odeBmaHa akTnyecka rpewka — Monba 3a nonpaska Ha
oyeBnaHa dakTnyecka rpeluka, gonycHata B PeBu3vMoHeH akT/AKT 3a MpuxBallaHe U
Bb3CcTaHOBsIBaHe. AgpecaTtbT ce u3bupa oT noTpedbuTens;

Bb3paxeHue — Bb3paxeHue B cBoboaeH TekcT. AgpecatbT ce usbupa ot notpebutens;
MpuapyxuntenHo NMcMo 3a npeacraBsHe Ha okymeHTU — CBobogeH TekcT. AgpecaTtbT ce
n3bupa ot noTpebutens;

Mon6a 3a cnupaHe Ha peBusnss — Monba 3a cnvpaHe Ha NpPou3BOACTBO. AgpecaTbT ce
n3brpa aBTOMaTUYHO;

Que. 11.Tun Ha dokymeHma
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Ycnyrata Bu npepocTtaBs Bb3MOXHOCT Aa MOMbIHUTE AOKYMEHTa AMPEKTHO Ha cTpaHuuaTa 3a
nogasaHe Uy Aa ro NpukavuTe B cMcTeMaTa B eNeKTPOHEH BU.

4.2.1 MNMonbnBaHe Ha AOKYMEHT B CTPaHMLaTa Ha eNneKTPoHHaTa ycnyra

Mpn nonbnBaHe Ha [OOKYMEHT B CTpaHuuUata Ha ycnyraTa € 3agbJDKMTENHO MOMbJIBAHETO Ha
OCHOBHUSI TEKCT Ha OOKymeHTa B none ,CTaHOapTeH TeKCT Ha LOKyMeHTa“. Bcuukm OOKymeHTw, C
n3krnoyeHne Ha ,Monba“ un ,Bb3paxeHue”, umat npegeduHUpaHn CTaHOapPTHU TEKCTOBE, KOUTO ce
3apexgaT aBToOMaTU4HO 1 Wwe By nomorHaT npu HEroBoTo CbCTaBSHE:

Que. 12.®opma 3a ronvrigaHe Ha OOKyMeHm

Kbm nogageHuss OOKYMEHT MoxeTe pa pgobaBute npunoxeHus (Opyrm LOOKYMEHTM), KOUTO
3agbokMTENHO TpsAbBa ga nognuwieTe CbC CbLUMS €NEKTPOHEH Moanuc, C KOWTO CTe OTopusMpaH
npen enekTpoHHaTta ycnyra B noptana Ha HATI. Tpsbea ga nognuwerte JoKymeHTa B p7s dopmart B
oTaeneH dann oT JOKyMeHTa. 3a4bIDKUTENHO € N CMa3BaHETO Ha KOHBEHLMS 3a HAUMEHOBaHME:!

e [vme Ha gokymeHT].[pa3wmpermne] — [IokyMeHT, KOWTO ce noaasa
e [Mme Ha gokymeHT].[pa3wmpeHmne].p7s — [NognucbT Ha QOKyMeHTa

Hanpumep: Mpunoxexune.docx un MNpunoxeHune.docx.p7s

Cnen kayBaHe Ha Heobxogumwuss Habop oT dpamnose, ce HaTucka OyTOH "'”"'. MopTansT
BU3yanuaunpa npegBaputeneH nperne Ha nogageHvus JOKYMEHT, KOMTo TpsibBa ga 6bae noanucaH —
noKarHo unv AMPEeKTHO Ha cTpaHuuaTa.
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Que. 13.@opma 3a npedsapumereH rnpeaned

e [loanucBaHe oHNamH

B 3aBucumocT oT m3nonasaHus Opay3bp, AOKYMEHTBT MOXe Aa 6bae nognucaH B cuctemarta u no
nogpasbupaHe, ycnyrata npeaocTaBs Bb3MOXHOCT 3a MOAMMCBaHe oOHNavH. [logabpkaHuTe
Opay3bpu ca — Mozilla Firefox u Internet Explorer.

Mpu HaTuckaHe Ha 6yToH [lognuwwn” B Interner Explorer, ycnyrata mnsucksa usbop Ha Banuaed
cepTudmKaT 1 NOTBbPXKAaBa NOAMNMCBAHETO Ha OJOKYMEHTa:
Messaga fram webpage ==X !

! HaAreaaneTo Hewe yrncinn

Que. 14.NlTomebpxOeHuUe 3a ycriewHo nodnuceaHe 8 Internet Explorer

3a nognuceaHe B Mozilla Firefox, cnepn HaTtuckaHe Ha OyToH ,[Moanuwu®, notpebutenar Tpsbea ga
BbBeae kopekTeH NMNH (master password).

Ny
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Que. 15.ModnuceaHe 8 Mozilla Firefox

Mpn npaBunHo BbBeXxaaHe Ha NWH, ce nosiBaBa HOTU(bMKaUMS 3a yCrneLwwHo NoAnMcBaHe.

Mo pane 1o Do Yo e

@ue. 16.llomebpxdeHue 3a ycriewHo nodnuceaHe 8 Mozilla Firefox

Cnep noanucBaHe, HatucHeTe GyToH ,3anas3n‘. [JoOKyMEHTLT ce 3anucBa, msgaBa My Ce BXOAsL
Homep K1 ce usnpawa kbM VIC KoHTpon®, kbOeTo ce HacoyBa KbM KOHTpONiHaTa EeNHOCT, BbB Bpb3ka
C KOATO e nojafgeH. EnekTtpoHHaTa ycnyra reHepupa W usnpawia uMenn ¢ noTBbpXAeHVe 3a
noganeHun B HAIN gOKyMeHTU Ha eNeKkTPOHHWUS afpec, PerMcTpupaH KbM €NeKkTPOHHUS noanuc.

e JlokanHo nognuceBaHe

N3bepete Tab ,lMognuwete nokanHo®. TpsGBa ga cBanuTe Bede nonblHEHaTa dopma 4pes
HaTuckaHe Ha ByToH ,CBansiHe Ha MOMbIIHEH OOKYMEHT®, cref KOeTo JOKYMEHTbT ce U3Terns kato
davin (8 html dpopmar).

DROC e

o

Que. 17.CsansiHe Ha 0OKyMeHm 3a rodnuceaHe

PannbT cbabpka BbBedeHaTa oT Bac mHgopMauusa u TpsibBa ga Obae mognucaH JoKanHo Cbe
CbLUMS eNneKTPOHEH MoAanuc, C KOMTO CTe ce oTopuaupanun npeq ernekTpoHHata ycnyra Ha HATI.
lMpumep 3a nporpama, C KOSATO MoOXeTe da noanuweTte cpanna Ha pokymeHta e DSTool Ha
MHdopmaumoHHo obenyxBaHe” ALl
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Que. 18.Hampotika 3a nodnucsaHe kamo omdeneH ¢atis1 8 DSTool

Cnep kaTto nognvweTe nokanHo, TpsbBa Aa NpukadnTe OpUrMHaNHUA OOKYMEHT 1 oTAeneH davn ¢
WHpopmaums Ha nognuca BbB ¢opmaTt p7s. OTHOBO TpsibBa Oa cnasvTe KOHBeEHUMsiTA 3a
HanMeHoBaHMe — JOKYMEHTBT M NOANUCHT Aa UmaT e4HO U CbLLO MME.

Korato HaTucHeTe OyToHa ,3anasu®, umHdopmauuata ce Banuaupa, OOKYMEHTbT Ce 3anucBa,
nonyyaea BXxofsiLLl, HOMep 1 ce mnanpawa kbm NIC ,KoHTpon®.

|-|pl/l yCnewHo nogaaeH OOKYMEHT LWe nonydynte C'bO6L1J,eHI/Ie 3a ycnewHo nogaBaHe Ha €JIEKTPOHHUAT
agpec pernctpupaH KbM €JIeKTPOHHUA noanuc.
4.2.2 TMopaBaHe Ha [OKYMEHT, Cb34aAeH JTIOKanHo

B ycnyrata ,[logaBaHe Ha HOB AOKYMEHT MO Mpou3BOACTBO” M3bepete Tab ,KauBaHe Ha dpamn.
N3bepeTe TN 1 agpecaTt Ha JOoKyMeHTa. AKO U3bpaHuUST TMN AOKYMEHT nma npegeduHmupaH wabnoH,
e ce nosieu 6yToH ,M3Ternete TeMnnenT, KOWTO Moxe Aa Bu ynecHn B cb3gaBaHeTO Ha JOKYMEHTa:

Poxywssite 38 nOgasaqe

@ue. 19. [NodasaHe Ha OoKyMeHm cb3dadeH U38bH ycrly2ama

Cb3pganiTe nokanHo AOKYMEHTa M ro nognulieTe C eneKTPOHEeH Nognuc, M3nonsBaviki HacTpoKka 3a
3anucBaHe Ha nognuca kaTo oTaeneH dann.
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Beuye nognuncaHuAT gokymeHT TpsibBa da ObAae npukayeH B enekTpoHHata ycnyra 4vpe3 OyToH
J1pvkaum cann®. KeM gokymeHTa Moxe fa ce [obaBaT v apyru annose, Kato NPUNOXEHUs, KOUTo
3agbkuTenHo Tpsabea ga 6baaT nognucaHy CbC CbLUMSA enekTpoHeH noanuc. Cnepn HaTuckaHe Ha
OyToH ,3anasv’, nogageHUTe OOKYMEHTW U npunexaiimte enekTpoHHW MOAMuUCKM ce Banuaupar,
3anucear, nonyyaeaT Bxoadl, Homep u ce manpawat kbm NC ,KoHTpon®. Mpn noganeH OOKYMEHT,
€NEeKTPOHHUAT apec perncTpmpaH KbM efnekTPOHHUSI MOANUC Nofy4vyaBa CbobLEeHWe 3a YCNELHO uUnu
HeycneLHO nogaBaHe Ha JOKYMEHT.

4.3 CnpaBka 3a BpbyeHute/nony4yeHute ot HAIN AOKyMeHTU u
nopgaaeHute kbm HAI aokymeHTn ot 3J1 B paMKuTe Ha
KOHTPOJIHU NPOU3BOACTBA

Ycnyrata npegocrtaBs Bb3MOXHOCT Aa 6baeTe nHdopMmnpaHun 3a Buaa n ctatyca Ha nonyvyeHute ot
HAI goKyMeHTU No enekTpOHEH MbT, KAKTO M 3a cTaTyca Ha nogageHuTe kbM HAI gokymeHTH, cbLo
Mo eneKTPOHEH NbT.

CIPABES 38 BPRYEHNNTR/NONMYNEHATE OT AL AOKYMENTH W NOAOALENATE KM AN
Aokymentin O 31 8 PAMKHTE HA KOHTPONKK NPOUIBOACTEA

A Santpn

Nete v Coaryt wa e
.y vo | e o e o cna PO N NG eNe | |-
e . yeeta apwania ety

Que. 20. Cnpaska 3a OoKyMeHmume

Ycnyrata cbabpXa WHMOpMauMs 3a BCUYKM  [OKYMEHTW, CBbp3aHW C npousBoAcTBaTa Ha
3a0b/MKEHOTO Nuue, Ha KoeTo cTe npefcTtasuten. BusyanusupaHuTe [OKYMEHTM ca KakTo
nodafeHnTe ot 3aabihkeHoTo nuue kbM HATM, Taka u nonyvyeHute ot Hero AokymeHTW. Cnpaskata
cbabpxa UHdopmaumsa 3a:

e YVH Ha npon3BoACcTBOTO — YHUKaNeH HOMep Ha Npou3BOACTBOTO;

e YVH Ha gokymMeHTa — yHUKaneH HoMep Ha [OKYMEHTa;

e [laTa Ha OOKYMeHTa — AaTa Ha usgaBaHe unuv nogasaHe Ha JoKyMeHTa kbM HAT.

e Bwupg Ha gokymeHTa — BMA Ha OCHOBHMS OOKYMEHT B MakeTa 3a BpbyBaHe/npegocTaBsHe,
3apaav KOMTO e CTapTUpaHO BPbYBAHETO MO ENEKTPOHEH NbT UMK BUA Ha nogafeHus ot
3a0bIDKEHOTO NuUue JOKYMeHT kbM HAT.

e CraTyc Ha AOKyMEeHTa — Bb3MOXHM CTOMHOCTU ca: [logageH®, ,Bpbuen®, ,lpepoctaBeH’;

e [locoka — ,or HAI“ 3a BpbyeHu/npemocTaBeHn AoOKymeHTW; a0 HAM® 3a nopgapeHu
AOKYMEHTW;

e J[laTtaor

e [lopan pokymeHTa — cnyxuTten Ha HAI (3a BpbyYeHW/npegocTaBeHW OOKYMEHTU) unu
NpeacTaBuUTEN Ha 3a4bIDKEHOTO nuue nodan OOKYMeHTa Mnpe3 enekTpoHHaTa ycriyra Ha
HATT;

e CnucbK C NPUoOXeHW JOKYMEHTM — OMMUCaHNe Ha apxmBa C JOKYMEHTH;
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Ycnyrata nossonsiBa ounTpupaHe Ha LOKYMEHTUTE 4pe3 e4uH UIM NMoBeYe KpUTepun B pasnvyHa
KOMOMHaLUus:

duntpute C

Mo YWMH (ngeHtndmrkaunoHeH Homep) Ha peBu3nsi/NpoBepKa;

Mo YWH (npoeHtndmrkaumoHeH HoMep) Ha AOKYMEHTA;

Mo gmanasoH OT BpeMe, B KOMTO AOKyMeHTUTe ca u3gageHu ot HAI nnn nogageHn kem
HATT;

CraTtyc Ha JOKYMEHT — BpbYeH/npegocTaBeH/noganeH;

Mocoka Ha pokymeHTa — oT HAlM/go HATT.

~

e npunarart cnepg HatuckaHe Ha OyToH ,duntpupan”. ByToH ,[Tokaxu BCUYKM OOKYyMEHTKN®

N34nCTBa (*)VIJ'ITpVITe N NokKa3Ba BCUYKN OOKYMEHTU, KOUTO 31 nma npaeo a BXaa.

4.4 CnpaBKa OTHOCHO MPUKITIOYUIINTE U TeKYLUU KOHTPOJTHMU
npousBoactea cnpsmo 3J1

Ycnyrata no3BofisiBa Ja ce npernexaa OCHOBHA WHdoOpMauus 3a BCUYKM NPOM3BOACTBA 3a
cboTBeTHoTO 3J1.

Cnpasxa

v OwmTpm

OTHOCHO NPUXIIONHNNTE M TEXYLN KONTPONHK npoussoacTaa cnpsmo 3

g neowaan e ywes! Crane

N smamng 8 Cgnt 33 ToEEITIY  Oyn Drmgrton 1) Coden U wwspen

B e (st wm et B W0 08 PT0 P secrimne e A et B o b

Que. 21. KoHmpornHu npou3godcmea

CnpaBkaTa cbabpxa nHcopmaums 3a:

YNH Ha npou3BoacTBO — YHMKaNeH WAEHTU(UKALMOHEH HOMEP Ha KOHTPOSHOTO
Npon3BOACTBO;

Bva Ha Npon3BoACTBOTO — PEBU3MS UMK NPOBEPKA;

CraTyc Ha Npon3BOACTBOTO — Bb3MOXHUTE CTOMHOCTM ca M30poeHn B T.4.1 B HACTOALLMSA
OOKYMEHT.

HavanHa nata — gata Ha Bb3naraHe Ha Npou3BoACTBOTO;

KpaiHa paTa — pgaTa Ha npukniovBaHe Ha Mpou3BoAcTBOTO. [MonbnHeHa camo 3a
NPUKNIOYMIIN MPOU3BOACTBA.

MpukniouBaw, pokymeHT — YWMH Ha npuknioyBalimMss OOKYMEHT 3a CbOTBETHOTO
Npon3BOACTBO (PEBU3VMOHEH aKT, 3anoBef 3a NpekpaTsBaHe, akT 3a MpuxBallaHe U
Bb3CTaHOBSIBaHE U Ap.)

CnpaBkaTa nputexasa crnegHute ounTpu:

EnekTpoHHM
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Que. 22. Qunmpu 3a mbpceHe
e YVH Ha npon3BoACTBO — ThbPCK MO TOYEH YHUKANEH HOMep Ha NPOU3BOACTBOTO.
e Bwua Ha npou3BOACTBO — ThpPCKU MO NpeaBapuTenHo npegeduHnpaHm ctonHocTn. MoxeTte
Aa nsbepe mexay pesu3uns U NpoBepka, kaTo No nogpasbupaHe ce 3apexaaTt BCUYKM.
e CraTtyc Ha NpoM3BOACTBO - ThPCU MO NpeaBapuUTENHO npegeduHNpaHn CTOMHOCTMW.
e HauanHa gaTta oT-40 — ThpCK NO AaTta, u3bpaHa oT kaneHaap.
e KpanHa pgaTa oT-40 — TbpCU NO AaTa, u3bpaHa OT kaneHaap.
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